
DOCUMENTATION FOR COLLEGE BUSINESS MEALS 

Description of event/function: ____________________________________________ 

Date: ____________________ 

Location: ______________________________________________________________ 

Names of People in Attendance:  

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

__________________________________  __________________________________ 

Business Purpose of Meal/Function:  _________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________. 

Cost of Food/Meal:   _____________________ 
Index to be Charged:  _____________________ 

Form FE‐1A Revised: 2024 
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